MYHHIMMAJIBHOE KABEHHOE YUPEXK/IEHUE KYJILTYPBI

«3aBo/KCKas TOpoACKas GHO.THOTeKa»
155410 r. 3aBomxkck, yn. Komcomonsckas, . 2a Ten. (849333) 2-13-71, 2-12-24
e-mail: zavgb@mail.ru

IMTpuxa3z Ne 73 - o.11.
ot 30 xexadps 2019 roxa

00 yreep:xaennn [losokenns ¢ cucreme HopMupoBaHns Tpyaa MKYK «3aBoikekas
ropoackasi oudamorexka»

Pykosoacteysce  Tpymosemm  komekcom  Poccuiickoii Denepauun, Ilpuxazom
MusKynbTyphl Poccun «OG yTBEp:KICHHH THNOBBIX OTPACIIEBBHIX HOPM Tpyna Ha paboThl,
BBINOMHAEMEIE B OHOmoteke» ot 30.12.2014 No 2477y

Ipurasvisaro:
yTBepIuTh [lonoxkenue o cucreme Hopmuposanus Tpyaa MKVK «3aBomkckas ropoackas
Obubnmorekar.

Hupexrop MKVK «3aBomkckast C.IL. Kotnosa
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IMOJIO)KEHHUE O CUCTEME HOPMUPOBAHUS TPV
MKYK «3aBoizkckas ropojackasi 6ub.imorexa

1. Obmue mostoxenns

1.1. Hacrosmee [IlonoxkeHue ycranaBnusaer T1peGoBaHus u IpaBuia, KOTOPBIMH
HEOOXOMMO PYKOBOJCTBOBATLCA B IIPOLIECCE Pa3pabOTKH, MPUMEHEHHS U IEPECMOTPa HOPM
TpyAa Ha Bee Buiel pador B MKVK «3aBomkckas roposackas Gubmmorexka» (nanee —
bubnuorexa), BemeHHs W TNpPUMEHEHWs EAMHON 0a3bI HOpM Tpyla mIsi OpraHu3aluu
JnearesibHOCTH bubmmorexku.

1.2. Hacrosmee Ilonoskenne paspaboTaHo B COOTBETCTBHH M HA OCHOBAHHH CIIE1YFOIIUX
HOPMATHUBHBIX aKTOB:

— Tpynosoii xonexe Poccniickoit Memepaiui; )

— Hocranornenne INpasurensersa Poccuitckoii Mesepaiun ot 11 HoaA0pa 2002 r. Ne 804
«O npaButax pa3spaboTKK U YTBEPIKACHHS THIOBBIX HOPM TPYAAy;

— Iocranosnenne Nockomrpyna u [Mpesuauyma BLICIIC ot 19 mions 1986 r. No 226/T1-6
«ITomoxenne 06 opraHM3alliM HOPMHPOBAHHS TPYJa B HAPOJHOM XO3SHCTBE» (B yacTH, He
IpoTHBOpeYalleii IEHCTBYIOMEMY 3aKOHOATEILCTBY);

— Pacnopsuxenne Ilpasutenscrsa Poccuiickoit Menepammu ot 26 HOs10pst 2012 r. No 2190-p;

— Ilpuka3 Munncrepersa Tpyaa u counansHoit 3ammrsl PO or 31 mas 2013 r. Ne 235 «O6
YTBEPKACHUN MCTOIMYECKHX DPEKOMECHIAUWH 111 (enepalbHbIX OpraHOB HCHONHHTENLHOM
BIIaCTH MO pa3pabOTKE THIIOBBIX OTPACIEBBIX HOPM TPYIa»;

— [lpuka3 MunucTepcTBa Tpyaa 0 CONMATEHOM 3amuTsl PD o1 30 ceHTa0ps 2013 1. Ne 504
«O0 yTBepKICHHH METOJWYECKUX DPEeKOMEHIANNH Jyis FOCYMapCTBEHHLIX (MYHHLIHTIATHHEIX)
YUpexACHHH 10 pa3paboTKe CHCTeM HOPMHPOBAHHS TPY1a»;

— TumnoBsie oTpaciesble HOpMBI TpyZa Ha paGOThl, BBIIONHSEMBIE B OMOIHOTEKAX,
yTBEpXKIACHHBIE IpHKa3oM MunncTepeTa KyapTyphl PO ot 30 mexabps 2014 r. Ne 2477:

— [llocranornenne Muntpyna P® or 23.07.1998 Ne 28 «O06 YTBEPKIACHHU
MeKOTpacieBEIX THIOBBIX HOPM BpeMEHH Ha PaGoThl 1O CEPBHUCHOMY OOCIIYKHBAHHIO
NEPCOHATIBHBIX  3IEKTPOHHO-BEIYHCIHTE/IbHBIX MAIIMH M OPTraHU3alMOHHON TEXHHKH H
COIPOBOXKIEHHUIO [IPOTPAMMHEIX CPEICTBY.

1.3. Ob6nacTe npuMeHEHHS:

Hacrosimee Tlonojkenne ycraHaBiuBaeT CHCTEMY HOPMATHBOB H HOpPM, Ha OCHOBE
KOTOPBIX peanu3yercs (GYHKLHS HOPMHDOBaHHS TPYNd, COJNEPKUT OCHOBHBIE IIpABHIA,
PEIIAMEHTHPYIOIIHE OPraHM3alMI0 HOPMUPOBAHHUA TPY/d, a TaKKe YCTAHABIMBAET MOPSIOK
IPOBEACHHMS MCCIC0BATEILCKUX PAdOT 0 HOPMHPOBAHKIO Tpyaa B bubnnoreke.

1.4. Hacrosimee Ilonoxenwe BBOAWTCS B JeiicTBHE JUIA IPDUMEHEHUST BO BCeX
nojapasaencausx bubmuorexu

2. Tepmunb! 1 onpeaeaeHAst

B Tlomoxennn mpumeHsioTcs — CheayioinMe  TEPMHHBL  © COOTBETCTBYIOIHUMHI
onpeieeHUsIMHI:

2.1. Anpobamus — TmIpomecc BHeIPeHHs HA OTPAHHYECHHBIH (TecToBEIl) mepHOL
Pe3ybTaTOB NPOBEJCHHBIX PAdOT (HOPMATHBHLIX MATEPHATIOB, HOPM TPYZa) B LEJSX AHAIN3A H
M3ydCHUS HX BIHSHUA Ha TPYAOBOH MmpoLece (OCYIIECTBISAEMYIO AESTENHLHOCTh) B pealbHbIX
YCJIOBHUSIX.



2.2. ATTeCTOBaHHbIE HOPMBI — TEXHHYECKHM O0OOCHOBAHHBIC HOPMEI, COOTBETCTBYOIIHE
JAOCTHTHYTOMY YPOBHIO TEXHHKH U TEXHOJIOMMHU, OPraHW3al[H| [IPOU3BO/ICTBA H TPY/Ia.

2.3. IlocrosHHBIE HOPMBI — YCTaHABAMBAaGMEIE Ui  CTaOHMIBHBIX pabor Ha
HeoMnpeeneHHbLIH CpoK.

2.4. BpemeHHBIE HOPMBI — HOPMEI Ha [OBTOPSIOLIMECS ONEpalliy, YCTaHOBIGHHBIE Ha
IIEPHOJI OCBOCHNS T€X WIIH MHBIX BHJIOB pabOT NpH OTCYTCTBHH HOPMATHBHBIX MATEPHAJIOB s
HOPMHPOBaHHS TPY/a.

2.5. Pa3oBble HOpPMbl — HOPMAaTHBHbIC MaTepHAIL! 110 TPYIy, YCTAHABIHBAEMbIE Ha
OTZeNbHbIe PabOThl, HOCAIIME €AMHUYHBIA XapakTep (BHEILTaHOBKIE, aBapHiiHbIe, CIyJaifHbe U
apyrae paboThl, HE MPeJYCMOTPEHHBIE TEXHOJOTHEH), M AeHCTBYIOT, MOKa OTH paGoTEI
BBIIIOJIHAIOTCS, €CITH JUIA HUX He BBE/IEHBI BPEMEHHBIE HITH TIOCTOSHHBIE HOPMBEL.

2.6. MexoTpaciieBble HOPMBI TpyJa — HOPMATHBHBIE MaTephaibl 10 TPYAy. KOTOpBIE
MCHOIL3YIOTCA JUII HOPDMHMPOBaHHS TpyAa pabOTHHMKOB, 3aHATHIX BBIIOJIHEHWEM paboT 1o
OIMHAKOBOH TEXHONOTMH B AHATOTHYHBIX OPraHM3alMOHHO-TEXHHUYECKHX YCIIOBHAX B
PAa3JIMYHBIX OTPACIISIX YKOHOMHKH.

2.7. OtpaciieBble HOPMBI — HOpPMATUBHbBIE MATCPHAbl 110 TPYAY, NPeAHA3HAYCHHbIC LISt
HOPMHPOBaHHKA TPyda Ha paboTax, BHIIOJHSEMbIX B OPraHU3aHAX OJIHOH OTpaciH.

2.8. Mecrtuble (TOKaIbHBIE) HOPMEI TpyJa — HOPMATHBHLIE MaTepHanbl MO TPYAY,
paspaboTaHHble U YTBEPKICHHbIC B KOHKPETHOH 6uGnHoTeke. MeCTHBIC HOPMBI H HOPMATHBEI
CaMOCTOSTENIbHO Pa3pabaThIBAIOTCS U yTBEPIHIAIOTCS B BUGIMOTEKEe B COOTBETCTBHH CO CT. 17
DenepanbHoro 3akoHa o1 27.12.02 Ne 184-®3 «O TeXHUUECKOM PEryIHPOBAHHNY.

2.9. Hopma BpeMeHM — BenWYMHA 3arpar pabodYero BpeMEHH, YCTAHOBICHHAS JUIS
BBITIOJIHEHUS SIMHUIIBI paboT, OKa3aHus YCIyT B OIIPEE/ICHHBIX OPraHu3aluOHHO-TEXHHYECKHX
YCHOBHAX ONOJMOTEKH.

2.10. Hopma BeIpaOOTKH — YyCTaHOBIEHHBIH 00BeM paboThl (4HCI0 06paGOTAHHEIX
JAOKYMCHTOB, KHHUIOBbIIa4 ¥ T. [.), KOTOpbli pabOTHMK WM rIpynna paGOTHHKOB
COOTBETCTBYIOIIECH KBamnuKaluu 00sI3aHB BHIIOJIHATL B €IMHMIYY pabodero BpeMeHH (dac,
paboumii 1eHb M T. 1.) B ONIPEACNCHHBIX OPraHM3allHOHHO-TEXHUYECKHX YCIIOBHSIX.

2.11. Hopma oOciykuBaHUS — KOJIMYECTBO OOBEKTOB OHOIHOTEYHOH IEATETHHOCTH,
KOTOpEIE pabOTHHK WITH IPyTina pabOTHHKOB COOTBETCTBYOLIEH KBanuduKauu o6CIyKUBaIOT B
TCUEHHE €JIMHHIBI Paboyero BpeMEHH B ONpeJeeHHBIX OpPTaHH3AIHOHHO-TEXHHYECKHX
YCIIOBHAX. PasHOBUIHOCTBIO HOPMBEI OOCIHY/KHBAHUS SIBISICTCS HOPMa  YIPaBISEMOCTH,
onpejiesisitonas  YHCIEHHOCTh  PaDOTHHKOB, KOTOPBIMH  JOKEH  pYKOBOANTH  OIWH
pykoBoauTels. THOBasS HOpMa 06CTYKHBAHUS YCTAHABIUBAETCS [0 CPEAHEMY [IOKA3ATENIO JUTS
OJIHOPOJHBIX PadOYHUX MECT.

2.12, HopMa 4HMCIEHHOCTH — YCTAHOBIIEHHAs UYHCIEHHOCTH PabOTHHKOB ONpeIeIeHHOTO
npodeccHOHAIbHO-KBAIH(PUKALMOHHOTO CoCTaBa. HeoOXoquMasi /Uil BBIMOJHEHAS KOHKPETHBIX
(GyHKIMH, OKa3aHWs YCHYr, BBINMOJHEHHS ONpEIeIeHHOro oOheMa paboT B OLpPEIeNEHHBIX
OpraHU3alHOHHO-TEXHUYECKUX YCIOBUSIX.

2.13. Ommbo4YHO yCTaHOBJIEHHBIE HOPMbBI (OMHOOYHBIE) — HOPMbI Tpyja, IIpH
YCTAQHOBJICHHH KOTOPBIX HENPABUJIBHO YYTCHBI OpPraHHU3alHOHHO-TEXHUYECKHE M OPYTHE
YCJIOBHS HMJIH JONYUIECHBI HETOYHOCTH [PH NPUMEHEHHH HOPMATHBOB I10 TPYLY H NPOBEACHHH
pacyeTos.

2.14. 3amena u mepecMOTP HOPM TpyJa — HeOOXOIMMBIH H 3aKOHOMEpPHBIN Mpolecc,
TpeOyromMii COOTBETCTBYIOLIEH oOpraHu3auuyM KOHTPOJS Ha ypoBHe bBubnuorekn u ee
NoApa3ICIICHUH.

2.15. HopmupoBaHHOe 3a7aHue — YCTAHOBIICHHBI HA OCHOBE YKa3aHHBIX BEHILIE BHJIOB
HOpM 3arpar Tpyaa o6veMm paboT/ycnyr, KOTOpHIif paboTHHK HIIH Tpynna pabOTHUKOB JOJIKHEI
BBIMIOJTHATHL/0OKA3aTk 33 pabouyio cMeny (paboumii JIeHb), MECSI WK B HHYIO eHHHUIY pabouero
BpemeHH. HopMupoBauHsie 3a/1anms pazpadaTbiBalOTCsl HA OCHOBE JEHCTBYIOIINX HOPM 3aTpar
Tpylla M MOIyT COJep)KaTh MHAMBUAyaTbkHBIE W KOJUIEKTHBHBIE 3aTpartel  TPyAa,
YCTaHABJINBAEMBIC C YYCTOM 3aJaHUM [0 MOBLIMEHUIO NPOU3BOUTENRHOCTH TPYia H SKOHOMHH



MaTepHallbHBIX PECypcoB. DTH 3aJlaHUs YCTAHABIMBAIOTCS UCXOM M3 UMEIOIIUXCS HAa KaXIoM
pabouem MecTe Bo3MokHOCTeH. [1o3TOMY HOpMUpPOBaHHBIE 3aaHUsl B OTJIMYUE OT HOPM 3aTpaT
TpyAa MOTYT yCTaHaBIMBAaThLCSA TONBKO Ui KOHKPETHOro pabouero mecra W ¢ y4eTOM TOJBKO
EMYy IIpHCYIIHX OCOOEHHOCTEH H BO3MOJKHOCTEH MO6HJ’IH3&L{HH pE3€pBOB MOBBIIICHHA
3 QeKTHBHOCTH Tpy/a.

2.16. TexHuuyeckH OOOCHOBaHHAs HOpPMa Tpyda — HOpMA, YCTAHOBICHHAs OIHHM H3
CYIIECTBYIOIIUX M YTBEPIKICHHBIX METOJ0OB HOPMHPOBAHMs U NpeaycMaTpuBaromas Haubonee
nosHoe U Y3pPeKTHRHOE HCTIONB30BaHHe paboyero BRpeMeHn

2.17. Ycrapepmue HOpMbl — HOPMBI TpyZa Ha paboTax, TPYHOEMKOCTh KOTOPBIX
YMEHBIINWIACE B pe3yiabTare OOIero yiaydlIeHWs Opradu3aiud Tpyla, BHEIPEHUS HOBLIX
UH(OPMAIIMOHHBIX TEXHOJOrUH, yBelnueHus o00beMOB pabdor, pocrta NpodeccHOHaTbHOTO
MacTepCTBa U COBEPLICHCTBOBAHUS HABLIKOB PA0OTHUKOB.

ITlpumevanne: MHple NMOHATHS W TEPMHHBI, MCMONb3yeMbIe B HacTosAmeMm l[lomoxeHwH,
NPUMEHSIIOTCS B COOTBETCTBHH C JASHCTBYIOLIMM 3aK0HOAateibecTBoM Poccuiickoii @enepaiuu.

3. OcuoBHble 11eJH H 3324 HOpMHPoBanus Tpyaa B budmoreke

3.1. HopmupoBanue TpyJa SBISCTCS MPUOPHTETHBIM U HCXOAHLIM  3BEHOM
XO3SHCTBEHHOTO MEXaHM3Ma, 4 TaKk)Ke COCTAaBHOW HACTBIO OpraHM3aluy  yIpPABICHHUS
nepcoHasoM, obecieunBas yCTaHOBCHHE HAYIHO-060CHOBAHHEIX HOPM TPY/a B OMpEIeICHHEIX
OpTraHH3aIHOHHO-TEXHUYECKUX YCIOBHSIX /st TOBBIeHus d¢dexkrurHoctd OGubnmoreuHoi
JIeSITeJIbHOCTH.

3.2. HopmupoBaHHe Tpyna OHOAHOTEUHBIX pabOTHMKOB OCYLIECTBISIETCS C LENbIO
HOBBIIIEHHS TTPOH3BOAUTENLHOCTH TPYJAA W ONTHMM3AlMK YIPABIEHHS TPYIOBBIMU peCypcamu
nyrem 3G (GEKTHBHOTO TTOCTPOSHHUS MPOH3BOJACTBEHHOTO 11POIECCA.

3.3. OcHOBHbIMH [EJISIMM HODMHPOBaHHMS TpVIa SBIAETCH CO3MaHHE CHCTEMbI
HOPMHPOBaHHS TPY/a, MO3BOJIAIONICH:

— obocHoBars HeoOXOJMMBIE M JIOCTATOYHBIC BETWUYHHBI 3aTpaT pabouero BpEMEHH Ha
eqUHAIY OUOIHOTEYHOH TPOAYKIUH (YCIYTH) B KOHKPETHBIX YCIOBHSAX;

— CNPOEKTHPOBATH PAIIHOHAIBHBIE METO/IBI TPY/1A;

— COBEPINCHCTBOBATH OPraHU3alMI0 IPOM3BOACTBA W TPy/Ja ¢ NO3ULUMH MHHUMH3ALMH
TPYAOBbIX 3aTpar;

— IUTAHOMEPHO CHHXKATh TPYA0EMKOCTh OHOIHOTEUHBIX padoT, yCIyr;

— 000CHOBAThH pacyeT U MIAHUPOBAHHE YMCICHHOCTH PpaOOTHUKOB MO pabouuM MecTaM U
HoJpas/ieleHHsIM, HCXO/I U3 IUIAHOBBIX TTOKa3aTeseH;

— o00ocHOBaTh pacueT W MPOBECTH peryjupoBaHHMe pasMepa CTUMYIHPYIOLIeH YacTd
3apaboTHOM IIATEl PabOTHUKOB, COBEPINIEHCTBOBATH CHUCTEMY OIIAThl TpyJa pabOTHHKOB
bubnuorexu.

— BECTH CHCTEMATHYECKHiH aHaJW3 BHIMOJHEHUS HOPM TpyZAa UL BBIABICHHS DPE3EPBOB
OubIMOTEYHOrO IPOU3BOJICTBA;

— U3y4arhb, 0000IIaTh M TPAHCIHPOBATHL HHHOBALIMOHHBIC OMOMTMOTEYHBIE IPAKTHKH.

3.4. OcHOBHBIMH 3a/la9aM¥ HOPMHUPOBaHusl Tpy/1a B buOInoTeke ABIsIFOTCA:

— pa3paboTka Mep MO CUCTEMATHYECKOMY COBCPINICHCTBOBAHUIO HOPMMPOBAHUS TPY/a;

— QHAJIA3 U OMPEICICHHUE ONTHMAIbHBIX 3aTpaT TPy/1a Ha BCe pabOThI M yCIIyTH;

— pa3paboTKa HOPM ¥ HOPMATHBOB IS HOPMHPOBAHUA TPY/la HA HOBBIE M HE OXBAYCHHBIE
HOpMHpOBaHHeM 000pyI0BaHHE, TEXHOIOIHH, (GOPMBI B METOIBI pabOThI M yCIIyIH;

— pa3paboTKa YKPYITHEHHBIX H KOMIUICKCHBIX HOPM 3aTpaT TpyJa Ha 3aKOHYECHHBIA 00beM
OubmmoTeyHEIX padoT, yeuyr;

— TOBBINICHHE KauecTBa paspaldarhiBaeMBEIX HOPMATHBHBLIX MaTepHalioB M YPOBHS HX
0b60CcHOBAHHUS



— Opranusanus CHCTEMarH4eckoil paborbl 1O  CBOCBPEMECHHOMY  BHEAPECHHIO
pa3pabOTaHHBIX HOPM M HOPMAaTHBOB IO TPY/Jy U O0eclieueHue KOHTPOJSA 3@ HX [IPABH/ILHBIM
NpPUMEHEHHEM;

— obecnieueHne Onpe/ieleHHs U IITAHHPOBAHHUS YHCIIEHHOCTH PAGOTHHKOB 110 KOJIMYECTBY,
YPOBHIO HX KBaJIM(PUKALMU HA OCHOBE HOPM TPY/a;

— 0DOCHOBaHME M OPraHU3alMsl PalMOHANBLHOH 3aHATOCTH paboTHHKOB Bubnuorexkm Ha
HHJIUBHAYAIbHEIX M KOJIEKTUBHBIX  paboumx  MecTaX,  aHaliu3  COOTHOIIEHHS
NPOAOIKATENBHOCTH PadOT Pa3IHYHON CIOWKHOCTH;

— BBIABJICHHME M COKpAIEHHE HEpallMOHA/IbHBIX 3aTpaT pado4yero BpeMEeHH, YCTpaHeHHe
noteps paboyero BpeMeHH;

— OIpelejeHHe OITHMAIBHOTO COOTHOINEHUS pabDOTHUKOB OMHOM CHENHAIH3aluu
pasyinyHOH KBaM(UKaLUU B MOApa3acIcHusX bubmuorexu:

— pacyeT HOPMbl 4MCIEHHOCTH pabOTHHKOB, HEOOXOTUMONH I BBITOJHEHHS
aHupyeMoro oosema paboT, yeuyr:

— oOocHoBanue (OpM H BHJIOB NpeMHpOBaHHA PabOTHHKOB 3a KOJIMYECTBEHHBIE H
Ka4eCTBEHHbIE Pe3YyJIbTaThl TPY/a.

3.5. HopmupoBanue Tpyia J10KHO ClMOcoOCTBOBATE:

— @KTHBHOMY BHEJIPEHMIO JOCTHIKCHUH HayKH U TeXHHKH, HHHOBAIHOHHBIX TCXHOJIOTHH H
(dhopmaroB OUOIUOTEUHOM NEATETEHOCTH; '

— YJIy4IIEHHIO TeKYIIEro U NepCHeKTHBHOrO MIaHNPOBAHNS, yUeTa H OTYETHOCTH;

— ONTHUMM3ALMY ITATHONW YUCIEHHOCTH;

— KOOpP/MHALIMHY U TIepepacupee/IeHHI0 ITaTa BHYTPH Oubnuorexy;

— obecre4eHHI0 HOPMaJlbHOM HHTEHCUBHOCTH U HATIPSIKEHHOCTH TPY/Ia;

— OPEeAyHPeKACHUI0 H DPa3pelIEHUI0 CONHATBHHIX KOH(MIUKTOB B cdepe TPYIOBHIX
OTHOIIIEHHH B KOJIJIEKTHBE bHOIHOTEKH;

— alleKBaTHOMH OIICHKE TPyJa U YKPEIUICHHIO AUCHUILIHHbI;

— MOTHBAIMHN pabOTHUKOB K MOBBINICHHIO 3((EKTHBHOCTH TpyAa;

— MOJVIEPKAHHIO IKOHOMHYECKH OOOCHOBAHHBIX COOTHOLICHHN MEXKIY pocToM oObeMa u
KauecTBa Tpy/1a Oubimorexkaps u 3apaboTHOH M1aThl;

— CHHDKEHHIO 3aTpaT Ha yciuyrd OuOIMOTEKM M TOBBILIEHHID KOHKYPEHTOCHOCOOHOCTH
YCIyr Ha phIHKe OHOIHOTeYHOro 00CIYKNBAHUS HACEICHUS;

— CO3/IaHHUIO MPEANOCHUIOK A YIYYIICHNs KauecTBa )XKU3HU OuOnnoTekapei.

3.6. HopmaTuBHBIE MaTepHaib! 118 HOPMHUPOBaHHS Tpyda CiyxkaT 0a3oH Is pacyera
000CHOBAHHBIX TPYA03aTpaT U JOJDKHBI OTBEYATh CIe1YIOIUM TPeOOBAHUSM:

— COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO TEXHUKM M TEXHOIIOTHU OpraHu3alluu
OUOTMOTEUHOH NEeITeTEHOCTH;

— VYMTBIBAaTh B MaKCHMalbHOW CTENMEHH BIMSHUE TEXHHUKO-TEXHOJIOTHYECKUX,
OpPraHM3alMOHHBIX, YKOHOMH YECKHUX U IcuXodu3unonorudeckux (haKkTopos;

— oDecreyrBaTh ONTUMATbHBIN YDOBEHb HANIPSIKCHHOCTH (MHTEHCHBHOCTH) TPY/4;

— OBITh yHOOHBIMH JUIS pacyeTa 3arpaT TpyjJa B Oubrnmorexke W ONpeAcieHus
TPYHAOEMKOCTH OMOIMOTEYHBIX TPOILIECCOB.

3.7. B uensix paunoHaibHOro U 3QGeKTHBHOTO NOCTHIKEHHWS 3a7ad HOPMHPOBaHHA Tpy/Ja
bubnnoTexa HCnoNL3yeT COBPEMEHHbIE IKOHOMHKO-MaTeMaTHIeCKAe METO bl H3MEPEeHUS 3aTpaT
paboyero BpeMEeHH W W3yUeHHs IPUEMOB H METOJIOB TpYIIa.

4. HopmaTHBHBIE MaTepPHAJIbLI H HOPMBI TPY/Aa, IpuMensiembie B Bubimorexe
4.1. B bubnnoreke mMpUMEHSIOTCS CHEAYIOIIME OCHOBHBIC HOPMaTHBHBIC MaTCpHaibl 10

HOPMHUPOBAHHIO TPYAA:
— [lonoxkenue o cucrteme HopmupoBanus Tpyaa B MKVYK «3aBomxckas ropoackas

onbnmoTekay;



— METOAMYECKHEe peKOMEHJanuu Julsi (enepaibHbX OPraHoB UCIIOTHHTEIBHON BIACTH 110
Ppa3paboTKe THIIOBBIX OTPACIEBBIX HOPM TPY/, yTBEPKICHHbIE TPUKA30M Munucrepcersa Tpyna
U conuansHoi 3amuTel PO or 31 mas 2013 r. Ne 235;

~ METOAMYECKHE PEKOMEHJAUMH [0 pa3spaboTke CHCTEMbl HOPMHPOBAaHHS TpyJa B
TOCYIaPCTBEHHBIX (MYHULMNATBHBIX) YUPESKICHHAX, YTBEPKICHHBIX MpHKa3oM MumucTepersa
TpyZa U couuanbHo 3ammTer PO ot 30 centsops 2013 r. No 504;

— TumoBsie oTpacieBble HOPMBbI TpyJa Ha paboThl, BBIIOJNHSEMbIC B OHOIHOTEKAX,
YTBEPIKICHHBIC IIpHKa3oM MuHucTepcTBa KyasTyphl PO ot 30 nekabps 2014 r. Ne 2477;

~ MCEKOTpacieBhie HOpMbI BPEMEHH Ha paboThl, BHIIONHAEMble B OuUOIHOTEKaX,
yrBepxaeHHbie [TocranoBnernem Muntpyzna P® ot 03.02.1977 Ne 64

— [llocranoBnenne Muntpyma P® or 23.07.1998 Ne 28 «O6 YTBEpKIASHUH
MesxoTpac/ieBbIX THIIOBbIX HOPM BpPEMEHH Ha pabOThl M0 CEPBHCHOMY OOGCTYKHBAHHIO
NCPCOHANBHBIX  DJIEKTPOHHO-BbIYUCITUTEIbHAIX MAIlMH W  OPraHM3al[HOHHONW TEeXHHKH U
COMPOBOKIEHHIO MPOTPAMMHBIX CPEACTBY.

4.2. B bubnuoreke B kadecTBe GasoBBIX IOKasaTedeH NpH pa3pabOTKe MECTHBIX HOPM
TpyAa, pacuere MpOU3BOJHBIX MOKa3aTeNeH, B UedsAX OpPraHH3aluy ¥ YIPABIEHUS IEePCOHATOM
MCTIOJIB3YIOTCSI MEXKOTPACIEBBIE H OTPACIICBBIE HOPMbI TPYIA.

43. Tlpu OTCYTCTBMM MEKOTPACICBBIX M OTPACIEBLIX HOPM Tpyaa bubamnoteka
CaMOCTOSTE/IbHO pa3pabaTbIBaeT MECTHBIE HOPMEI TPY/Jd, MCXOAS W3 HEOOXOAMMOCTH HX
IPUMEHEHHUS B TIEJISIX:

— HOBBIIICHHUS YPOBHsI G€30IIACHOCTH KU3HH MM 3/I0pPOBBsI GHOJIHOTEYHBIX PAGOTHHKOB |
nosb3oparesneit bubnmorexu;

— 0DecreYe HUs HayYHO-TEXHHYECKOT0 [IPOrpecca;

— HNOBBIIEHHSA KOHKYPEHTOCTIOCOOHOCTH OUOIHOTEHOM ITPOAyKIHHA, paboT, yeuyT;

— PalHOHAIBLHOTO  MCIOJIb30BAHHMS MATEPHATLHO-TEXHHYECKHX, TEXHOJIOIHYECKHX,
HH(POPMALHOHHBIX, KaJIPOBBIX PECYPCOB:

— TCXHMYECKON M HH(POPMALHOHHON COBMECTHMOCTH;

— COIOCTaBMMOCTH PE3YJIbTATOB MCCIEI0OBAHUS U N3MEPEHHS, TEXHUYECKHUX U HSKOHOMHKO-
CTATHCTHYECKHX JaHHbIX;

— B3aMMO3aMEHIEMOCTH OUOIMOTECUHON NPOAYKIIAN U YCIIYT;

— COBEPINEHCTBOBaHMs OMOMMOTEYHBIX TexHojormii u  obecrmeyeHHWs KadecTBa
OuOIMOTeUHOH POAYKIINY, BBIIOIHEHNS YCIYT;

— PacHpoCTpaHCHHUs W HCHOIL30BAHHs IMOMYYEHHBIX JAHHBIX B PadIduHbIX 00acTIX
3HAHHH, Pe3YIbTATOB HCCIICIOBAHMM (MCTIBITAHMIT), H3MEPEHNH U pa3paboToK.

4.4. HopMaTHBHbIe MaTepHalbl ISl HOPMHPOBAaHMS Tpylda B BuOIHOTEKE HOIIKHEI
OTBEYATH CIEAYIOUIUM OCHOBHEIM TpeGoBaHusIM:

— COOTBETCTBOBAaTH COBPEMEHHOMY YDPOBEK OuMO/IHOTEYHBIX TEXHOJOIWil, OpraHH3aluy
Oubnuoreunoro Tpyna;

— Y4YMTBIBaTb B MAaKCHMAJbHOH CTENEHH BIUSHHE TEXHHKO-TEXHOJIOTHUECKHX,
OpraHHU3alMOHHBIX, IKOHOMHYECKUX U NMCHXO(DU3HOIOIUIECKHX (HaKTOPOB;

— obecrnednBaTh BBICOKOE Ka9eCTBO YCTAaHABIMBAEMBIX HOPM TpYJAa, ONTHMANbHbII
YPOBEHB HAlIPSDKEHHOCTH (HHTCHCHBHOCTH) TPY/1a;

— COOTBETCTBOBATH TPEOYEMOMY YPOBHIO TOUHOCTH;

— ObITh YIOOHBIMA JUIsl pacueTa MO HHM 3aTpaT Tpyaa B BubOnwoTeKke W OmpeaeTeHHS
TPYJOEMKOCTH paboT.

4.5. VcTaHOBJIeHME KOJMYECTBA HECOOXOIMMBIX 3aTpaT TpyJAd HA BLINOJHEHHE paboT
OpPraHHYeCKH CBS3aHO C YCT@HOBJIEHHEM KBATU(DHUKAIMOHHBIX TPeOOBaHHH K HCIOJHHUTEISIM
STHX padoT.

4.6. Crenenbp aupdepeHnmanuy UiIM yKPYITHEHHS HOPM OIPEIENsieTcss KOHKPETHBIMU
YCIIOBHSIMH Opranu3aiuy Tpyaa 8 bubnmnoreke.

4.7. B bubnmoteke npuMeHIOTCS II0CTOSAHHBIC, BDEMEHHBIE H Pa30BBIE HOPMBI TPYA.



4.7.1. TlocTosiHHEEIe HOPMBI pa3pabaTEIBAIOTCA M YTBEPKIAIOTCS HA cpok He Oonee S (msiTH)
JI€T, TO HCTCYCHHH KOTOPBIX INPOBOJMTCH aAHAM3 IS ONPEACICHHS HenecoobpasHOCTH
IIEPECMOTPa IPUMEHSIONIHXCSI HOPM TPy /Ia.

4.7.2. llo uToram aHa/nu3a MPHKA30M aupekTopa bubimorexu YTBEPIKIAETCS PEIICHHUE 0
COXPaHHOCTH yCTAHOBJICHHBIX HOPM TPY.J[a UJIM O pa3paboTKe HOBBIX HOPM TPY/Ia.

4.7.3. BpeMeHHBIC HOPMBI YCTAHABIMBAIOTCA HA TIEPHOL OCBOSHHS TeX HIIH MHbIX pabot
TIpH OTCYTCTBHM YTBEPKICHHBIX B BHONHOTEKe TeXHUUECKH OODOCHOBAHHBEIX HOPMATHBHBIX
MarepHaioB 1Mo TPyAy Ha BBLIOIHCHHE JaHHBIX BUIOB pabor. Cpok AeifCTBHS BPEMEHHBIX HOPM
HC JIOJIKEH MPEBBIIATH TPEX MECHIEB (Ha 4acTO MOBTOPSIOIIMXCS paboTax), a NpH UTHTEIEHOM
porecce — Ha MNEPHOJ BBHINOJHEHHS HEOOXOIMMEIX paloT, TO MCTEYEHHH KOTOPOIO OHH
AOJKHBI OBbITh 3aM.  HbI TOCTOSHHBIMA HOPMAaMH.

4.7.4. BpemeHHBIC HOPMBI BPEMEHH, YHCICHHOCTH. BBIPADOTKH WM OOCTYy)KHBAaHUS
YCTAHABITMBAIOTCA HA OCHOBE 3KCIEPTHOM OLEHKH CHEMMATHACTA M0 HOPMHPOBaHHIO TPYIa,
KoTopas 0asUpyeTCs Ha CHCTEMATH3MPOBAHHBIX JAHHBIX O (GAKTHYECKUX 3aTpaTax BPEMEHH Ha
aHaJIOrHYHble paboTel 3a NpeabIaymuii mepuos BpeMeny. OTBETCTBEHHBIE 3a HOPMUPOBaHHE
JAla HECYT MEPCOHANBHYIO OTBETCTBEHHOCTh 3a MpaBHIbHOE (0DOCHOBAHHOE) YCTAHOBJICHHE
BPEMEHHBIX HOPM TpyIa.

4.7.5. Pa3oBble HOPMBI yCTaHABIMBAIOTCS HA OTACTHHBIE PabOTHI, HOCSIIHE €IMHHYHbIN
Xapakrtep (BHEILIAHOBEIE, aBAPHIHEIE U T. I1.).

4.8. O BBe/IeHUH BPEMEHHBIX HITH Pa30BBIX HOPM TPYJa TPYIOBOH KOJUIEKTHB BHOIHOTEKH
OnoBenaeTcs 10 Havana ux BBOJA.

5. MeTtoanka HOpMupoBauus Tpyaa B Bubanorexe

5.1. Hopwmbi 3aTpat tpyna B Bubnuoreke MOryT ObIThH YCTAHOBIEHDI JABYMA METOJJaMH:

— aHAJIUTUYECKHM;

— CyMMapHbIM.

5.1.1. Ilpu ananmuTH9eckoM cmocoGe 3aTparhi pabovuero BpeMEHH Ha HOPMHPYEMYIO
ONCPALUIO ONMPEMENIAIOTCA [0 HOPMATHBAM BPEMEHH HA OTHellbHbIC paboume Onepanuw,
pa3pabOTaHHBIM Ha OCHOBE XPOHOMETPAKHBIX 3aMEPOB B (hoTorpadmii paGouero ms.

5.1.2. HcxXoaupIMH JaHHBIMH JUIs pa3paGOTKH HOPM HAa OCHOBHBIE IIPOLECCHI
OuOnMMOTEYHOM paboTBI CyMMAapHBIM METOIOM SBISIOTCS OTYETHbIE CTATHCTHYECKHE TAHHbIC
BBITIOJTHEHHMA JJAHHOT O Mpoliecca paHee.

5.1.3. Cymmapnbii MeTon, (UKCHpyIOLUiii TONBKO (haKTHHECKMe 3aTpaThl TpYyIa,
NPUMEHSACTCS B b 10TeKe B HCKIIOYMHTEIBHBIX CIIy4asX: IPH HOPMEPOBAHUHN ABAPHHHBIX UK
ONBITHBIX paboT.

6. Opranusanus paspaéoTKu HOPMATHBHBIX MaTepPHAJIOB 110 HOPMHPOBAHHIO TPY/AA

6.1. PaspaboTka HOPMATHBHBIX MATEPHAIOB [0 HOPMHPOBAHWIO Tpyaa B BuGIHOTEeke
OCHOBAHA HA HMHHUHMATHBC OMOIMOTEYHON aIMUHMCTDAlUMH HIIH NPEACTABHTEBHOTO OpraHa
pPabOTHHKOB.

6.2. Beenenue, 3ameHa H [EPECMOTP HOPM Tpyda ODOPMIIOTCS JIOKAIbHBIME
HOPMATHUBHBIMM  akTamMu bubimorekn (IpHKa3OM,: pacropsyKeHHeM, IOJOKEHHEM 110
HOPMHPOBAHUIO U T. 11.).

6.3. Ilpn paspaboTke HOPMAaTHBHEIX MaTepPHATOB 110 HOPMUPOBAHMIO TPy B Bubmioreke
YUYHTEIBAIOTCS CAeavIone TpeOoBaHus:

— HOpMaTHBh . MaTe€pUAaIIbI IO HOPMHUPOBAHHIO TPY/IA TOJLKHEI OBITE 000CHOBAHBI HCX OIS
U3 UX IIEPHOJA OCBOCHHUS,

— [OpOBEJCHWE anpoOaniy HOPMATHBHEIX MaTepHaliOB B TedeHHe He MeHee 14
KalleHIapHBIX THEH,

6.4. OCHOBHBEIM BHJIOM HODMATHBHEIX MATEPHAIOB MO HOPMHPOBAHHIO TpyAa B
Bubnrotexe ABJISIOTCS TEXHHYECKH 0G0CHOBAHHEBIE HOPMBI TPy A.



6.5. OGOCHOBaHHBIMH SIBISIIOTCS HOPMbI, YCTAHOBJICHHbIE AHATHTHYECKAM METOLOM C
Y4ETOM (PaKTOPOB, BIUSIOIIMX HAa HOPMATHBHYIO BEJIMUMHY 3aTpaT TPY/Ia.

6.5.1. ®axTopsl, BAUAIONINE HA HOPMATHBHYIO BEIMYUHY 3aTpaT TPYJa, B 3aBHCHMOCTH OT
XapakTepa W HANpaBICHHOCTH  BO3JEHCTBHA,  110/pAa3feisiOTCAs HA  TCXHHYECKHE,
OpraHM3anHoOHHbBIC, HCHXOC{)HBHOHOFH‘{CCKHG, COIHaJIbHBIE 1 DKOHOMHWYECKHE.

6.5.2. Texe =ckue (aKTOphl ONpPENCNSIOTCS YPOBHEM Ppa3BHTHS MaTEpPHATLHO-
TeXHUYeCKOH 6a3wl bubmorexu.

6.5.3. Opranusauuonsbie GaKTopsl ONpenensiores: GopMaMu pasziefeHns 0 KOONepauy
Tpyla, oOpraHusanueil pabouero Mmecra M €ro oOCTYKKHBAaHHEM. METOJAMH H IIpHEMaMH
BEIIOJIHEHHS PabOT, PeKUMaMK TPyIa H OT/bIXa.

6.5.4. DKoOHOMMYECKHE (AKTOPHI ONMpENENsIOT BIWAHHE pa3pabaTHIBAEMBIX HOPM HA
MPOHU3BOHUTEIILHOCTD TPY/Ia, KA4YeCTRO, CE0ECTOMMOCTh OKa3bIBAEMBIX YCIIYT.

6.5.5. Tlcmxodusnonornyeckre GaKToOpsl ONPENENsIOTCS THYHOCTHBIMH KAYECTBAMH
pabOTHWKA, CIOKHOCTBIO BBIIOJNHEHHS Ipolecca (YPOBEHb BHUMATENBHOCTH, OBICTPOTA
peakimu, HeOOXOAMMOCTh aHAIN3a, HCOOXOAMMOCTH BHIOOpA M NPHHITHS CAMOCTOSITEIBHOIO
pelICHHS M [Ip.), @ TAaKKe HEKOTOPLIMH XapaKTepHCTHKaMH OUOJIMOTEYHOTrO HMPOM3BOJCTBA HA
KOHKPETHOM y4acTKe (mapamMeTpbl 30HBI 0030pa M 30HBI JocsraeMocTd, pabodas Io03a,
3arpy’KeHHOCTH 3P 151, TeMII pabOThI U T. 11.). )

6.5.6. CoumansHpie (akTophl, KaKk H TICHXO(QU3HOIOTHYCCKHE, ONPENeISIOTCS
XapaKTepUCTHKAMHU HCIOJHHUTENS padoT, €ro KymbTYPHO-TEXHHYECKAM YPOBHEM, OIBITOM,
CTalKEM paGOTbI u ap. K COIHa/IbHBIM QJEIKTOpaM OTHOCHATCH H. HEKOTOPEIC XapaKTEPHUCTHKH
OpraHM3allid IPOH3BOJACTBA H TpyJda — CONEPKATelbHOCTE W MPUBJICKATENBHOCTH TPYAA,
HAJTMYME MaTepUasIbHbIX ¥ HEMATePUallbHBIX CTUMYIIOB H T. [,

6.6. BobusiBienne w yder BcexX ()AaKTOPOR, BIHMSIOMIMX Ha BEJIUYMHY 3aTpar TPy,
OCYIIECTBIACTCA B Ipouecce pa3padOTKH HOPM ¥ HOPMATHBHBIX MAaTEpPHANIOB IS
HOPMHM POBaHUS Tpy/a.

6.6.1. YueT (pakTOpOB IIPOBOANTCS B CIIEAVIOLIEH 10CTE0BATEIHOCTH:

— BBIBJIAIOTCA (AKTOPLI, BIMAFONINC HAa HOPMATHBHYIO BEJMYMHY 3aTpaT Tpya,
00YCIIOB/IEHHBIX KOHKPETHBIM BHIOM YKOHOMHYECKOH €S TEIbHOCTH;

— ONPEAEIIAOTCA BO3MOIKHBIC 3Ha4CHUA (JaKTOPOB ITPH BBITIOJIHEHUH JaHHOH paboThl;

— OMNpENENSIOTCSl OTPaHMYEHHs, NPEAbSBJSIONNE ONpeHeICHHBIE TpeboBanus K
TPYAOBOMY IPOLECCY, B PE3YIbTATE Yero yCTaHaBIUBAIOTCA €T0 JOIYCTUMbIC BAPHAHTHI;

— BbIOUpalOTCS CcoveTaHHs (AKTOPOB, TPH KOTOPBIX JocTHrarorcs >(¢eKkTuBHbIe
pe3ynbTatel pabOThl B Haubonee ONArONPUATHBIX VCIOBHSAX M MX HCIOJHHTENeH
(mpoexkTHpOBaHHE PAIHOHAILHOTO TPYAOBOTO ITPOLECCa).

6.7. PazpaboTtka HOpM Tpyna B bubamoteke NMpOBOAMTCS B OMPEAEICHHOM MHOPSIKE,
OCHOBHBIMHU 3TallaMé KOTOPOI'O SIBISTFOTCS:

6.7.1. lloaroToBuTeNbHBIE W OpraHU3aLMOHHO-METOAHYECKHEe pabortel. Ha stom stame
ONpeNeNnsdIOTCs LelH H 3a1a4H JaHHOTO IIpouecca, YTOYHSIOTCA BHABI HOPM, COCTaBISETCS
TEXHUYCCKOE 3a7laHue JUlsl IPOBEICHUA HOPMaTUBHO-UCCIIE/I0BATEILCKOM paboThI.

6.7.2. PaspaboTKa METOIMYECKOH MPOrpaMMbl, BKIIOYAIOIICH CIIEYIOLIUe BOIPOCHL:

— BbIOOp OMONMOTCK W/W/IM MX CTPYKTYPHBIX MOJpa3ieicHui, Ha OCHOBE OpPraHU3alu{
NIPOH3BOJICTBA M TPyJa KOTOPLIX OyayT paspabarbiBaThCs MPOTPECCHBHBIE TEXHOIOTHYECKHE
(TpynoBble) mpomecchl M PalMOHATBHBIE OPraHH3allHOHHO-TEXHWYCCKHME YCIOBHA HX
BBITIOJTHCHHS, IIPEyCMATPUBAEMBIE TIPH IIPOSKTUPOBAHUH HOPM 3aTpar Tpya;

— HCIONTB30BaHUE JCHCTBYIONMX HOPMaTHBHBIX MaTePHAIOB JJIi HOPMHPOBAHKS TPY/a, B
T. 4. MUKPO3JIEMEHTHBIX HOPMATHBOB;

— ONpCOCIICHHC (baKTO]JOB, BIMAIOIINX Ha 3aTPAaThl BPDEMCHH IIPH BLIIIOJIHCHHH OTJICIIBHBIX
pabor u obecneumBaromMX HaHOOJBIIYI0 TOYHOCTE HOPMATHBOB M HOPM TIPH HaWMeHbLIEH
CIIOKHOCTH M TPYAOEMKOCTH HX pa3paboTKH;

— MHCTPYKTa)X paOOTHHKOB, OCYINECTBIAIOIINX HAOIIOICHHUS W aHAIH3 3aTpar pabouero
BPEMEHH W IIPOEKTHPOBAHHE HOPM H HOPMAaTHRBOB,



— IpOBEpPKa NMPOEKTa HOPMaTHBHBIX MAaTEPHAIOB B IPOU3BOICTBCHHBIX YCIOBHSIX;

— oopmieHHe cOOpHHKA HOPMaTHBHBIX MAaTEPHAJIOB B LIEJIOM.

6.7.3. Usyuenme 3arpatr pabovero BpeMeHH Ha paboumx Mectax. Ha srom osrame
BBIOHPAIOTCST MCIONHUTENH, 3a paboToit KOTOpBIX OyayT BecTHCh HaOMIOAEHUS, MpPOBEACHHE
HEMOCPENCTBEHHBIX 3aMepoB pafouero BpeMEHH, a TaKKe TEeXHHYECKHX pPacueros,
SKCIIEPUMEHTAIBHBIX U APYTHX UCCIIET0BATEILCKUX padoT.

6.7.4. ObpaboTka coOpaHHEIX MaTepHAIIOB:

— ananu3 4 00001IeHHEe Pe3YIIBTATOR U3YUEHUs 3aTpaT pabouero BpeMeH!;

— pa3paboTka HOPMATHBOB (HOPM) C YHYE€TOM OCHOBHBIX (aKTOPOB, BIHSIONAX Ha
BEIMUMHY 3aTpaT TpyJa, a TakKe BBIBOJ SMIOHUPHUYSCKMX (OPMYN 3aBUCHMOCTEH MEXIy
3HAYEHHSAMH BIUSIOMUX (DaKTOPOB M BEAWYHHAMM 3aTpar Tpyaa;

— YTOYHEHHE NPOCKTa HOPMATHBHOTO IOKYMEHTA B MEpBOH pEIaKIMM W ONpelclcHHe
KOHKPETHBIX OUOJIMOTEK W/MIM CTPYKTYPHBIX I0jpasieiienuii bubnuorexku 1s MpoBeieHus Ha
ux 6aze NpoBepKH HOPMATHBHBIX MaTCpPHAIOB.

6.7.5. IlpoBepka HOPMATHBHBIX MATECPUATOB B MPOM3BOACTBEHHBIX YCIOBHAX C 1ENbBIO
BBIABJICHHS YTOYHCHHUH M JOTIOJHECHUH, MOANE/KAIMX BHECEHHIO B ITPOEKT.

6.7.6. TloaroroBka OKOHYATENTHLHON peaKIWKM HOPMATHUBHBIX MartepuanoB. Ha stom —
[OCJIeJIHEM — 3Tare aHATH3UPYIOTCSA Pe3YIbTaThl TPOBEPKH NMPOEKTa HOPMATHBHOTO JIOKYMEHTA
B NPOM3BOACTBEHHBIX YCJIOBHSX, OOOGUIAIOTCS MOJNYYEHHBIC OT3bIBbI, 3aMEUYAHHS W
[PeUTOKCSHHSL.

6.8. O0 ycTaHOBJIIEHUH HOPM TpY/1a pabOTHUKHM JIOJKHEI OBITh M3BEIICHBI HE NO3/HEE, YEM
3a gBa Mmecsia. O6 yCTaHOBIEHWH BPEMEHHBIX M Pa30BbIX HOPM pabOTHUKH HOJDKHBI OBITH
U3BEIICHB! 0 HAYaia BBEJIEH S 3TUX HOPM.

6.9. HopMbl TpyAa, YTBEp)KACHHBIC JOKAIbHBIM HOPMATHBHLIM akTOM buOIHOTEKH C
VUETOM MHEHHs [IPEJCTABUTENHFHOTO OpraHa TPY/10BOTO KOMIEKTHBA, SBISIOTCS 00s3aTE/IbHBIMHA
JUTS BRITIOJTHEHUS BceMu Oub1moTeyHbIMH pabOTHUKAMU.

7. 3amena u nepecMoTp HOpM Tpyaa B bubinorexe

7.1. 3ameHa W mepecMOTp HOpM Tpyaa B bubnuoreke oCymIeCTBIAIOTCS OpraHamH, MX
yIBEpAMBITUMHA. [lepecMOTpeHHbIE HOPMBI TaKKe TOANEKAT O(GOPMIIECHHIO JIOKAIBHBIM
HOPMATHBHBIM a4KTOM H HJOBCIACHHIO 1O pElGOTHPlKDB HE II03/JIHCEC, YEM 3a [Ba McCdlla OO0 HX
BBEJICHHS.

7.2. [Ilpoeepka peifcTBytommux B bubamoreke HOPM TpyZa OCYHIECTBIIETCH
aTTECTALIMOHHOM KOMHWCCHEH, yTBepikaeHHOW aupektopom bubmmorexn. Ilo pesyneratam
MPOBEPKH KOHKPETHOE peIeHHE TMPHHUMAETCs 110 KaKIOH HOpMe. ATTECTOBAHHBIMU
HPU3HAIOTCS TEXHHYECKH OOOCHOBAaHHBIE HOPMBI, COOTBETCTBYIOLIME IOCTHIHYTOMY YPOBHIO
TEeXHUKH ¥ TEXHOITOTHH, OpraHu3aliy NpoU3BOICTRA U TPYIA.

7.3. YcrapeBmue W OMMOOYHO YCTAHOBIEHHbIE HOPMBI IIPU3HAIOTCA HE aTTECTOBAHHBIMH
H TIOJUTeXAaT MepeCMOTpY.

7.3.1. YcrapeBIIUMH SIBASIOTCS HOPMbI, JACHCTBYIOIUME HA TeX BHJIaX OHOMMOTEYHBIX
paboT, TPYI0eMKOCTh KOTOPHIX YMEHBIINIACE B pe3yibTare oOLEero yaydieHns opranu3anuu
NpOM3BOACTBA M Tpyda, pocTa MNpo(ecCHOHAILHOLO MAacTepcTBa M COBEPIICHCTBOBAHUSA
MPOMU3BO/ICTBEHHBIX HABBIKOB OMOIMOTEUHBIX PaOOTHHKOB.

7.3.2. OmuOOoYHBIMH SABISIOTCS HOPMbI, [IPA YCTAHOBICHHH KOTOPHIX OBUTH HENPaBUIILHO
YUTEHBI OpPraHM3allMOHHO-TEXHUYECKUE YCIOBHS MJIM JONYILIEHLl HETOYHOCTH B IPHMEHECHUH
HOPMATHBHBIX MaTEPHAJIOB JIM0O MPOBEACHNH PACYETOB.

7.3.3. B xaxuom cnydae ammuHHCTpauus bubnuorexu obecrneumBaeT TIIATENBHYIO
IIPOBEPKY BBINOIHEHAS MPEAYCMOTPEHHOH HOPMAMU TEXHOJIOTHH Ha BCEX ONEPalUsIX TPYAOBOTrO
mpolecca, a TaKKe COOTBETCTBHS (DaKTHUecKH BBITOJTHEHHOro o0bema paboT oObemam,
3aT0KCHHDBIM IIPH pacyeTe HOPM.

7.3.4. OngHOBpeMEHHO AaJMHUHHUCTpAIH, HCXOJd W3 KOHKPETHBIX IPOM3BOJICTBEHHBIX
ycnoBuii, 00s3aHa PAMMOHATH3UPOBATE TEXHOTOTHUECKHE MPOLECChl TeX olepauui, yciaoBus



BBEINOJIHEHHS KOTOPLIX HE COOTBETCTBYIOT JOCTHTHYTOMY YPOBHIO OpraHHu3aIiy IMpoH3BOACTRA H
TpyAa.

7.3.5. llepecMoTp ycCTapeBIIMX HOPM OCYIIECTBISETCS B CPOKH H B pa3sMepax,
YCTAaHABIHBACMBIX PYKOBOJICTBOM OMOIHOTEKH IO COMTACOBAHHMIO ¢ NPOCOI3HBIM KOMHTETOM.
ITepecMoTp OIMOOYHBIX HOPM OCYINECTBISCTCS IO MEPE MX BBHIABICHHS IO COTJIACOBAHHUIO C
Ipo(CcOI03HBEIM KOMUTETOM,

7.4. OcHOBaHMSMHM JUIS NpPHMEHEHUS MNOMPABOYHEIX KOI(POHUIHEHTOB K HOpPMaM H
HOpPMAaTHBAM MOT'YT MOCHYKUTh Takue GakTopsl, Kak:

— OCBOEHHE IIPOM3BOJICTBEHHBIX MOIIHOCTEH, HOBOH TEXHHMKH, TEXHOJIOIHMH, BHJIOB
IPOYKIHUH (YCIIyr):

— HECOOTBETCTBHE (PAKTHYECKHX OPraHH3aNMOHHO-TEXHHYECKUX YCJIOBHH MPOM3BOICTBA
YCIOBHSM, ITPELYCMOTPEHHBIM BO BHOBbL BBOJUMBIX HOPMax ¥ HOPMATHBAX.

7.5. Jns obecneyeHuss NMPOAYKTHBHOCTH JAEHCTBYIOIMX HOPM B BHOIHOTEKE €XKEronHo
paspabatbIBacTCsA KaJCHIAPHBIH ILIaH MX 3aMEHBI M NEPECMOTPa, B KOTOPOM JIOJDKHEI OBITH
NPEAYCMOTPEHEL:

— pa3paboTKa HOpM Ha HOBBIC paboTHl H paboThl, panee He OXBaYCHHbIC HOPMHPOBAHHEM
Tpyna,

— [1€PECMOTP HOPM, MPU3HAHHEIX B PE3yJIbTATE UX IPOBEPKH YCTAPESBIINMH.,

7.6. O6bem mepecMOTpa Kak/Oil ycrapesiieil HOPMbI 3aTpaT TpyAa, YKasbIBaeMblii B
KaJlCHIapHOM IJIaHe U SBJISTFONIMACS OCHOBON pacueTa 3KoHOMHUecKoTo 3¢ dexra, onpeensercs
OPHEHTHPOBOUHO MO PE3yabTaTaM €€ MPOBEPKH.

7.7. IlpoexT KaneHaapHOro IaHa 3aMeHbl U TIEPECMOTPa HOPM 3aTPaT TPYAa BBIHOCHTCS
agMuHuCcTpauueii bubmmoreku Ha oOCyXIeHHE TPYIOBOrO KOJIEKTHBA U C YYETOM €ro
pexKoMeHIaluii, yrrepaaaercs aupexkropoM bubnuorexu.

7.8. AnmuHHCTpanusi B 00sA3aTEIbHOM TOPSJIKE Da3biICHAET KaxiaoMmy OuOIHOTEIHOMY
pabOTHHUKY OCHOBaHMs MEPECMOTPa HOPM, 3HAKOMUT C METOJAaMM, [IPUEMaMH U YCIOBUSMH
TPy, IIPU KOTOPBIX OHU JAOJIKHBI IPUMEHSATHCS.

7.9. lns obecnevenus 3QGeKTUBHOrO BHEJAPEHUS U OCBOCHUSI HOPMATHBHBIX MATEPUATOB
U HOPM, pazpaboTaHHBIX Ha UX OCHOBe, B bubnnorexke NpoBOASTCS ClIeAYIOUIHE MEPOTTPHSATHUS:

— TIPOBEPAETCS OPraHUu3allHOHHO-TEXHUYECKAA FOTOBHOCTE IIPOM3BOJCTBCHHBIX YYacTKOB
1 pabouMX MECT K AeSTeIbHOCTH 110 HOBBIM HOpMaM;

— IUIAHUPYIOTCS M Peajm3yloTCsd OpraHu3alMOHHO-TEXHUYECKUE MEPONPHATHS IO
YCTPAaHCHHIO BBISIBICHHBIX HEIOCTATKOB B OpPraHH3aIlid TPyJa W TPOM3BOJCTBA, a TaKXke IO
yIyYLIEHHIO YCJIOBHH TpyAa;

— HHCTPYKTHPYIOTCS COTPYIHUKH, KOTOphIE OyAyT paboTaTh [0 HOBLIM HOpMam.

O3nakoMneHHe ¢ HOBBIMH HOPMaMH COIMPOBOKIASTCS MacCOBOH pasbACHHUTENBHOH
paboToli, a B HeoOXOoIMMBEIX ciydasX u oOydeHuem. Eciau 1npu OpoBedeHHH T0H00HOMH
JEeSTENBHOCTH BBISICHSIETCS, UTO CYILECTBYIOIHME B bHUOIMOTEKE OpPraHu3alMOHHO-TEXHHYECKHE
yCIoBHs 00J1ee COBEPLIEHHbL, YeM [IPEYCMOTPEHHBIE B MEKOTPACIEBBIX (OTPACAEBBIX) HOPMAaX
WM HOpMAarTHBax, a JACHCTBYIOLME MECTHLIE HOPMbl Ha COOTBETCTBYROIUE paboTel Oonee
MPOrpEeCCUBHE], YEM HOBBIE, TO HOBBEIE MeXKOTpacieBble (OTpaciaeBble) HOPMBI MIIH HOPMATHBEI
HE BHEJIPSIIOTCS.

8. Ilops/10K cOrIACOBAHNS H YTBEPIK/ICHHS HOPMATHBHBIX MATEPHAJIOB 110
HOPMHPOBAHHIO TPyAa
8.1. Hopmaruebl HMEIOT YHHPHUMPOBAHHBIH XapakTtep # OTpakailT 0000lIeHHbIE
OpraHM3alMOHHO-TEeXHUYCCKHE YCIIOBHS YHUpEeKIeHUS W Hauboliee palMOHaIbHble MPHEMBI U
METOJIB! BBITOTHEHHS paboT.
8.2. MexxoTtpaciieBble HOpMaTUBHbBIE MaTepyalibl YTBepKLaTes MUHUCTEPCTBOM Tpyda U
coruanbpHoM 3amuTel Poccutickoii @enepaiiy.



8.3. OrpaciieBble HOPMAaTHBHBIC MarepHalbl YTBEpXKHAlOTCs @elepaibHBIM OPraHOM
HCTIOMTHUTENILHOW BIIACTH COOTBETCTBYIOUIEH OTpaciy WM HOAOTPACiH IIPH COINIACOBAHHMH C
MunncrepeTBoM Tpya B conmanbHo 3amutel Poccuiickoii Menepanum.

8.4. AIMUHHCTpaIMs ¥ TIPe/ICTABUTENBHEIH opran paboTHUKOB BubamoTexu MOMKHEL:

— Pa3bsICHUTH pabOTHUKAM OCHOBAHMS 3aMEHBI MK NEPECMOTpPa HOPM TPy/ad U YCIOBHS,
ITPH KOTOPBIX OHH TOJDKHBI IIPHMCHSTBCH

— [OCTOSIHHO TMOJIEP’KHBATh MW pa3BUBaTh HWHHUIMATHBY DPabOTHHKOB 10 MEPECMOTPY
NEHCTBYIOIINX ¥ BHEIPEHHUIO HOBBIX, 00JIee MPOrPECCUBHBIX HOPM TPYIA.

8.5. Hopmsl Tpyna, pazpaboTaHHbIE CaMOCTOSTENEHO bUOIHOTEKOH, ABISIOTCS MECTHBIMHE
U yTBepKJaoTes aupektopom bubiuorexu.

9. HopsaoK NpoBePKH HOPMATHBHBIX MATEPHAIOB AJI9 HOPMHPOBAHUS TPYAA HA
COOTBETCTBHE A0CTHIHYTOMY YPOBHI0 TeXHHKH, TeXHOJIOTHH, OPraHH3aliu TPY/Ia.

9.1. Onenka ypoBHs AeHCTBYIOUIMX HOPMATHBOB IO TPY/Y [TPOBOAMTCS MyTeM aHAIH3a
HOPM, PacCYMTaHHBIX TI0 3THM HOpPMAaTHBaM, C TPOBEJCHHEM BLIOOPOYHBIX HCC/ENOBAHHH M
U3Y4YeHHUs JMHAMMKH BBITOJTHCHHUS M0Ka3ateneit HopM BEIPaGoTKH.

9.2. Ilpn ocyiecTBICHHHE TPOBEPKH HOPMATHBHBIX MATEPHATIOB 110 HOPMHPOBAHHUIO TPy
B brbmoTeke HEOOXOAUMO BBINOTHUTE CleayIONNe paboThL:

— MpOBECTH aHANM3 BLIIONHEHUS HOPM Tpyaa (BeIpabOTKH), YCTAHOBICHHBIX B
bubmaoreke (IIPOBOAUTCS €KETOAHO), IPH NEPEBBIIONHEHHN WITH HEBBITIOJHEHHH HOPM TpyZa
Ha 15 % u Oonee HeoOxomMMa OpraHu3alis MPOBEPKH MOKA3aTeNell HOPMATHBOB B HOPM TpPYJIa;

— M31aTh perjaMeHT (IIpuKa3, pacrnopsbkeHHe) O [POBEJICHUM MPOBEPKH HOPMATHBHEIX
MaTepHanoB ¢ yKa3aHHEM Tepro/Ia;

— YCTaHOBHTBH INOJPA3/Ie/ICHHE, OTBETCTBCHHOC 34 MPOIECC MPOBEPKH HOPMATUBHBIX
MaTepHajoB 110 HOPMHPOBAHMIO TPY/la HA YPOBHE YUPEK/ICHHSL:

— IPOBECTH BHIOOPOYHBIE HCC/Ie0Banus, 00paboTKy Pe3yIbTaTOB;

— MPOBECTH pacyeT HOPM U HOPMATHBOB 10 BLIOOPOYHBIM MCCIIETOBAHMSM;

— BHECTH W3MEHEHM H KOPPEKTHPOBKY 110 pe3ylibTaTaM pacyera;

— YTBEPAWTh HOPMATHBHbIE MATEPHAIBl C HM3MCHCHHSIMM H M3BeCTUTh pPaOOTHHKOR
coraacHo 3akoHomatenseTBy Poccuiickoit Mejepaumu.

10. ITopsiaok BHeIpeHHS HOPMATHBHBIX MATEPHAJIOB 110 HOPMHPOBAHHIO
Tpyda B bubinorexe

10.1. VTBepxeHHBIE B YCTAaHOBIEGHHOM TIOpsS/IKE HOPMATHBHBIE MaTepHanbl [UIs
HOPMHUPOBaHMS TpyAa BHEAPSIOTCS Ha pabouuwe mecra buOIMOTEKM B COOTBETCTBHH C HX
obnacTpio npuMeHeHust U cdepoit ACHCTBHS HA OCHOBAHMM TpHWKasa AUPEKTOpa € YYETOM
MHCHHS IPEOCTABHTCIIBHOTO OpraHa paﬁDTHHKOB.

10.2. lna obecniedenus 3pGeKTHBHOrO BHEIPEHHUS # OCBOCHHSI HOPMATHBHBIX MaTepHAIOB
B bubimmorexe npoBOAATCS CIIEAYIOIIHE MEPOTIPHSITHS:

— OPOBEPKa OpraHU3allHOHHO-TEXHHYECKOH MOATOTOBICHHOCTH padodux MecT K pabote
[I0 HOBBIM HOpMaM (HACKOJIbKO OpPraHM3allHOHHO-TCXHHYCCKHE YCIOBHS BBIMOJIHEHHS paboT
COOTBETCTBYIOT YCIOBHAM, IIPEAYCMOTPEHHBLIM HOBLIMH HOPMAaTUBHBIMHA MaTCpHaIaMH );

— paspaboTKa M pealu3alllsd OpPraHU3allHOHHO-TEXHHYECKMX MEPOIPHATHH 110
YCTPaHCHMIO BBIABICHHBIX HEJOCTATKOB B OpraHu3allMu TpyJa, a Takke M0 YIYUIIEeHHIO
YCIIOBHH Tpyla;

— O03HaKOMJIEHHE C HOBBIMH HOpMaMmMH BpPEMEHH Bcex paboTarolux, KoTopbie OyiayT
paboTaTh MO HUM, B CPOKH COTNIacHO AaHHOMY [TosroxeHuio.

10.3. O3HakoMmIIleHHE C HOBBEIMH HOpPMam# [OJDKHO COMPOBOXKIATECS TPOBEICHAEM
MacCOBOH pa3biICHUTEILHON padoThl, HHCTPYKTaXka pPabOTHUKOB, @ B HEOOXOMHUMEIX CIy4asx H
ofyueHueM ux paboTe B HOBBIX OPraHH3aIlMOHHO-TEXHHYECKHX YCIOBUSIX.



10.4. Eciu npu npoBejienus yka3aHHOH MOATOTOBHTENLHOH PaGOThHl BBIICHATCS, Y4TO B
bubimoreke cymecTsylomume OpraHU3alMOHHO-TEXHUIECKHE YCIOBHs GOJTee COBEPIICHHEI, YeM
YCIIOBHS, TIPENYCMOTPEHHBIC B HOBBIX HOpMax HIM HOPMATHBAX, W JCHCTBYIONIHE MECTHBIC
HOpPMbL Ha COOTBETCTBYIOIIHE PAOOTHI OoJee NMPOrpEecCHBHBLI, Y€M HOBBIE HOPMBI, TO HOBBIE
HOPMEI HITH HOPMATHBEI HE BHEPAIOTCH.

11. Meps1, HanpaB.leHHbIE HA COO/II0/IEHNE YCTAHOBIEHHBIX HOPM TPY/a

11.1. Anmunuctpanus BUOIHOTEKH OCYIIECTBISET MEPhI, HANpaBIeHHbIE HA COBIIONEHHE
YCTaHORJICHHBIX HOPM Tpy/a, BKIKOYas obecredeHre HOPMAILHBLIX YCIOBHH JUIS BBHITIOTHEHHS
paboTHHKaMu HOPM Tpyaa. K TakuMm ycioBusiM, B 4aCTHOCTH. OTHOCSTCS:

— HCIPABHOC COCTOAHHE MOMeNleHHH BubimoTeku. 1eXHHUECKOro M TEeXHOJIOTHYECKOTO
000opyoBaHus;

— CBOGBPEMEHHOE OOecreueHHe TEeXHHYECKOH H WHON HeoOXOmMMOH s paboThl
JOKYMEHTAINEN;

— HAANEXKallee KadecTBO MaTepPUAIOB, MHCTPYMEHTOB, HHBIX CPEJACTB H IPEIMETOB,
HEOOXOMMBIX JUIsl BBINIOJHEHUS paboThl, X CBOCBPEMEHHOE NPEA0CTaBICHHE PaOOTHHKY;

— YCJIOBHA TPyZAa, COOTBETCTBYIOUIHE TPEOOBAHMAM OXPaHbI TPYAa H GE30MacHOCTH
OMOMMOTEYHOro MPOU3BOJICTBRA.



